
EMPLOYMENT OPPORTUNITY 
Assembly of First Nations 

  

Finance Officer NIBTF 
 

Refer to competition number 15-11-001 
Internal/External 

 
Description: The Assembly of First Nations is seeking a professional and highly skilled individual who 

will be responsible to coordinate budget reviews, ensure compliance with contracts and 
agreements, prepare detailed reports of project expenditures and charitable disbursements 
consistent with legislative requirements for Trustees, provide advice on financial policies 
and procedures and reconcile monthly statements for all the programs funded by the 
National Indian Brotherhood Trust Fund (NIBTF). The incumbent also prepares or assists 
with a wide variety of financial reporting, financial analysis, and effectively communicates 
on an ongoing basis with the NIBTF Program Director.  

 
Who Can Apply:   Persons of Aboriginal ancestry only may apply (24 (1)(a)OHRC).  Candidates must possess 

a post-secondary degree or diploma in Accounting, Business Administration, and 
Commerce. Preference will be given to those candidates who possess their professional 
designation [CPA]. 

 
Candidates must have a minimum of 4 years’ experience working in a philanthropic, 
charitable or non-profit organization with government finances and funding; experience 
dealing with multimillion-dollar budgets; and experience in audit.  

 
Salary Range:   Commensurate with experience and education (within limits of the salary grid). 
 
Abilities & Skills:  Applicants must possess excellent financial acumen, written and verbal communication 

skills; demonstrated negotiation skills and the ability to express ideas clearly.  Applicants 
should also have the ability to build and maintain effective networks and relationships, and 
work as an integral member of the Finance team. Knowledge of AccPac is required. 
Knowledge and understanding of legislation regarding Charities and Trusts is an asset.  
English is the working language; however the ability to work in both official languages 
(English/French) is an asset. 

 
Personal Characteristics: Strong organizational skills, demonstrated initiative, very good judgement, tact, superior 

interpersonal skills and willingness to be a team player. 
 
Location: Akwesasne, Ontario 
 
Duration: Term position with possibility of extension. Interchange opportunities will be entertained. 
 
Closing Date: December 11, 2015 at 1:00 p.m. EST 

 
Individuals who feel they are qualified are invited to submit a covering letter (quoting the above 

reference number) along with a current resume, and three (3) work related references to: 
 

Assembly of First Nations, Human Resources 
55 Metcalfe St., Suite 1600  
Ottawa, Ontario  K1P 6L5 

FAX: (613) 241-8670 
Email: humanresources1@afn.ca 

 
No applications will be accepted beyond the closing deadline. Interviews will be held in Ottawa. 

Only those applications selected for an interview will be contacted. 
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